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	      Event Request Form (example)



	Park name:
	Idylwood Beach Park
	Date of event:
	04/11/09
	Start time:
	10:00am

	Group hosting event:
	Friends of Idylwood Park

	Event name:  am
	Forest Restoration Work Party
	Site:
	Waterfront site

	Date of request:
	03/01/09
	Contact:
	Fern Greentree

	Phone:
	425-555-5555
	Cell:
	425-555-5556
	Email:
	Fern.greentree@gmail.com


	Volunteer Request

	Is this Event open to the public? (y/n)
	Y
	Do you want us to advertise this event (y/n)
	Y

	# of volunteers expected?
	10
	# of volunteers Desired?
	Min: 5
	Max: 30

	Age Group?
	Adults
	
	Children
	
	All Ages OK
	yes

	*If yes, please attach directions, where to park, what to bring, meeting time, contact information, webpage, etc.


Tools Needed (estimate 1 to 1.5 tools per expected volunteer) 
	Quantity
	Tool
	Quantity
	Tool

	20
	Gloves
	3
	Wheelbarrow

	5
	Loppers
	5
	Bucket

	5
	Hand Tillers (Adze)
	
	Hard Rake (Garden)

	5
	Hand Pruners
	
	Other

	3
	Pruning Saw
	
	

	3
	Pitch Fork
	
	

	3
	Shovel (Digging)
	
	

	2
	Tarp
	
	

	Tools can be picked up from a Parks facility during weekday business hours (8am-3pm) or GSP will try to arrange for the tools to be delivered to your site. 

	Are you able to pick up tools (y/n)?      
	yes
	If not please describe delivery location and time below with materials.


	Materials (Please select all that apply and provide the quantities needed)

	Cardboard (sq. ft.)
	
	Mulch (cu. yds.)
	10

	Port-o-potty
	
	Other
	


Material/Tool delivery location: (Please describe where the materials/tools are to be delivered, or attach a map)
	Tools: I can pick up tools a parks district office the Thursday or Friday before the event.
Mulch: Dump mulch on the south side of the site next to the trail head at the “Friends of Idylwood Park” sign.   The area will be marked with stakes with flagging tape.


Project Description (Please provide a brief project description)

	Volunteers will be removing blackberry from the North ravine and spreading cardboard and mulch.


Add Advertisement info on the next page.

Send or Email completed form to:


Green Redmond Partnership, c/o Cascade Land Conservancy

615 Second Ave., Suite 600


Seattle, WA 98104


greenredmond@cascadeland.org
For Advertising your event on Parks and GRP website:

	Brief Description of project (make it fun!):  

Friends of Idylwood Park Volunteer Work Party.  Come join us in removing invasive plant species and laying mulch, all in preparation for fall planting of native species of trees and plants.  

Time: 10:00am to 2:00pm
Where to meet: East end of NE 38th st, where it dead-ends at Lake Sammamish at the NE corner of the park.
What to bring:  Gloves, leather or heavy boots (closed-toed shoes), rain gear, long-sleeve shirts and pants to protect yourself from thorny blackberry!  Also, be sure to bring water and a snack!  

Address and directions to site:  Eastern end of NE 38th st, just past the intersection with 175th ave NE.
Where to park:  Parking available in the NW corner of the park, entrance on NE 38th st near the intersection with W Lake Sammamish Parkway
Contact info for interested volunteers (name/phone/email):  Fern Greentree – 425-555-5555 or fern.greentree@gmail.com.












